
INSTRUCTION FOR MAGRUDER SUBSCRIPTION PAYMENT 

 

Go to https://secure.fass.org/Magruder_PTP_Dashboard.asp 
Use a login you may already have with FASS or create an account (red circle). 

 

 

 

Hit button to set up a new lab or link to existing lab in Magruder (red arrow). 

 

 

 

https://secure.fass.org/Magruder_PTP_Dashboard.asp


Select Option 1 to set up a new lab NOT in the Magruder program.  This will provide a form to 
enter details for the new lab. 

Select Option 2 to link to a lab existing in the Magruder program.  A form will open for you to 
enter you Magruder Lab #, Lab Name, and Lab Location (FIGURE 2 below).  Information will 
appear showing the status of the request (FIGURE 3 below).  When this request if verified or 
rejected, you will receive an email notifying you on the decision. 

 

FIGURE 2: 

 

FIGURE 3: 

 

 



After request is verified, you can enter the Magruder PTP Dashboard (blue arrow) which will 
show the lab you linked to.  Hit the “Select This Lab” button (red arrow) to begin your 
subscription order. 

 

 

Information appears allowing you to create a subscription, view pro-forma invoices, adding or 
deleting data reporters for your lab, editing recipient shipping address for samples, additional 
recipient emails for shipping notification, and editing courier account added in the subscription 
order. 

 

 



After hitting the “Add YYYY Subscription” button, you will see optional sample schemes to 
select.  The cost for N, P, and K sample schemes will be a value less than the initial price shown 
if you subscribe to the R sample scheme since one sample in each of the N, P, and K schemes is 
shared with the R sample scheme.  For US labs, the only shipping option to appear will by USPS 
at $5 per sample.  For international labs, several shipping options will appear for selection. 

 

 

 

 

 

 

 



After selecting the “Review and Pay” button, the following information appears for review and 
to select a payment method before selecting the “Submit” button.  For payments by check, 
money order, purchase order, or wire transfer, directions will appear on how to send your 
payment.  For enrolling only in the sample schemes without paying at this time, you can select 
the second payment option. 

 

 

The figure below shows information that appears after selecting credit card option for payment 
and entering your credit card information.  An email will also be sent to the subscription 
manager with notification of payment being made.   

 


